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Figure 2 - Create New Disclosure 

 

 
Figure 3 - New/Update Travel Disclosure 
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Review the travel disclosure introduction to see if you are required to disclose your externally 
funded trip. Remember that travel which is reimbursed or sponsored by U.S. Federal, state or 
local governmental agencies, U.S. institutions of higher education, research institutes affiliated 
with institutions of higher education, academic teaching hospitals, and medical centers is 
exempt from this disclosure. 

 

 
Figure 4 - Travel Screening Questionnaire 

Then, answer the travel screening question. 
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If you answer "No", you must disclose your trip(s) and the funding source for each trip. Type the 
name of the company in the 
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Figure 5 - Add Entities for Travel Disclosure 

Certification 

Certify that the information in your disclosure is correct. At the top of the form, click 456781$1 
and then 9:;6<$ to forward your disclosure for future review. 

 
Figure 6 – Certification 

 


